
 

 

SAMPLE LETTER:  RETURN OF PARISH PROPERTY 

 

DATE 

Dear________________, 

According to archdiocesan policy, employees are required to return all parish property 

upon termination. As of the writing of this letter, there is no record of your returning 

______________insert missing items_____________. Please contact us as soon as 

possible to arrange for the return of all property belonging to _________ parish. 

Regards, 

 


